Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

All sections Have all highlighted boxes have been completed?

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.
The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (riot both) no later than 30 June 2022,

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fuilly explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022. ;

Has all additional information requested, including the dates set for the perro'd
for the exercise of public rights, been provided for the external auditor?

Section 1 For any statement to which the response is 'no’, has an explanation been published?

internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations prpyiggg?) w
Section 2 Has the authority’s approval of the accounting statements been CWM L5966 W

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87 [84d§
Has an explanation of any difference between Box 7 and Box 8 been provide

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate iga

sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Pnctltlonérs’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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WATCHMAN ACCOUNTANTS LIMITED
48 The Causeway, Chippenham

Annual Internal Audit Report 2021/22 Wiltshire SN15 30D ¢

Company No: 13800518

Bromham Pansi Couwleads s
WWW. bromhamwiltsihre, . ory,

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has bBeen carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and alongside are the intemal audit conclusions on whether, in ali

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year. | S
B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. v’
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy v
of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. v’
E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. v
F. Pefty cash payments were properly supported by receipts, all petty cash expenditure was approved wl
and VAT appropriately accounted for. A
G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied. v’
H. Asset and investments registers were complete and accurate and properly maintained. v
I. Periodic bank account reconciliations were properly carried out during the year. v’
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit |y
trail from underlying records and where appropriate debtors and creditors were properly recorded.
K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance wia
review of its 2020/21 AGAR tick “not covered”)
L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements v~
M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the nofice published V
on the website and/or authority approved minutes confirming the dates set).
N. The authority has complied with the publication requirements for 2020/21 AGAR ‘/
(see AGAR Page 1 Guidance Nofes).
0. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee. /

Far any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
ve /o5 /rn T.u.peuvy Foos

Signature of person who A "

carried out the internal audit /J-S‘g Date ‘o °?/ Lo )

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

““Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).
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* Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

Bromham Fawisin Councd,

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

management during the year, and for the preparation of
the accounting statements.

1. We have put in place arrangements for effective financial V

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power {o do and has
complied with Proper Practices in doing so.

4. We providad proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opporiunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of intemal controis and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

8. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
conirols and procedures, 1o give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought fo its atfention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or fransactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

SINSS ] < S

disclosed everything it should have about its business activily
during the ysar including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

v’

“Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe-how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

09.05- 2022

and recorded as minute reference:

|

Signed by the Chairman and Clerk of the meeting where
approval was given:

éhaiman W p&[ﬁ/k =
(59

Clerk
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Section 2 - Accounting Statements 2021/22 for
Bromham Ponsih Gounmal

1. Balances brought
forward

3lo19q

384571

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

<0000

43000

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any granis
received.

3. (+) Total other receipts

22131

24970

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs

M [(Qeq

Total expenditure or paymenis made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance paymentis.

5. (-) Loan interest/capital
repayments

242 631k

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any}.

6. (-) All other payments

40514 32205

Total expenditure or payments as recorded in the cash-
book less staif costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

3X457

48265

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

33451

48265

The sum of all current and deposit bank accounts; cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

352037 298639

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

4%015

42364

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

NIR

The Council, as a body corporate, acis as sole trustee for
and is responsible for managing Trust funds or asseis.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

{ certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presentegp the authority for approval

mpwia

Date Qq 65 -22.

| confirm that these Accounting Statements were
approved by this authority on this date:

O9-05-2022
as recorded in minute reference:

18

Signed by Chairman of the meeting where the Accounting
Statements were approved
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Section 3 - External Auditor’s Report and Certificate 2021/22
In respect of BYOMW %Y\Sh ouwnal

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemnment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
htips://iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ . ...

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibiliies as external auditors.

2 External auditor’s limited assurance opinion 2021/22

{Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Retum, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our aftention giving cause for concern that relevant legislation and regulatory requirements have not been met,
(*delete as appropriate).

{continue on a separate sheet if required)

Other matters not aff_Ecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

*We do not certity completion because:

External Auditor Name

External Auditor Signature Date
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BROMHAM PARISH COUNCIL

EXPLANATION OF SIGNIFICANT VARIANCES 2021/22

a b c d
Box on Section 1 2020/21 | 2021/22 | Variance % Variance | Explanation
(+) or () (divided by | Less than £200— NO More than 15%
c/a x 100) YES Less than 15% NO

BOX 2 40000 43,000 | +3000 7.5% NO

PRECEPT

BOX 3 32131 124970 | +92839 289% £50,000 Insurance drawn down

TOTAL OTHER £10,000 Area Board grants

RECEIPTS Social Centre Rebuild donations £20,616
VAT return £13,996

BOX 4 17776 19641 +1865 10.49% NO

STAFF COSTS

BOX 5 6343 6316 -27 NO

LOAN/INTEREST

CAPITAL INTEREST

BOX 6 40574 132205 | 91631 225.8% BMX Track resurfaced £14280

ALL OTHER Social Centre site clearance and

PAYMENTS temporary mobile building.
£58031
VAT £16693
NEIGHBOUR HOOD PLAN £1964
Recreation Field entrance and new
gate £3590

BOX 7 38457 48265 9808 25.5% £13,996 Donated/fund raising for the

BALANCES Social Centre Rebuild.

CARRIED

FORWARD

BOX 8 38457 48265 9808 25.5% As above

TOTAL CASH AND

SHORT TERM

INVESTMENTS

BOX 9 352032 | 388639 | 36607 10.4% NO

TOTAL FIXED

ASSETS

BOX 10 48013 43364 4649 9.7% NO

TOAL

BORROWINGS

Explanation of increases: Our Social Centre (Village Hall) was completely destroyed by fire on June 14"
2021. This has not yet been settled by insurers.
This has resulted in an insurance drawdown to clear the site, with grants to provide a temporary
building, also includes donations/fundraising for the rebuild when it occurs.




BROMHAM PARISH COUNCIL RECONCILLIATION

ENDING 31.03.22
PREPARED BY: R.J. HUMPHRIES

74465189 STATEMENT 25018.82
CHEQUE DEPOSITED 0
TOTAL 25018.82

Subtract cheques not yet presented:

GRIST 3242

BALANCE PER CASH BOOK

SANTANDER 04807995
Clerk's Graduity
Play Area
Village Celebration
BMX Skateboard
Fund
Solar Comm Fund
RABY FUND
THE OWL RENT
CIL FUNDS
C/F INTEREST
BALANCE
il J G Davis Fund
OFFICE

LLOYDS  Raby Account
BALANCE

BALANCE OF ALL ACCOUNTS

-118.67

24900.15

STATEMENT 21917.72

5794.07
4099.61
1463.79
2003.15

2261.81
100.00
3790.00

1859.48

545.63
21917.54

500.59

828.01
1328.55

31-Mar-22 £48,264.96



BROMHAM PARISH COUNCIL FIXED ASSETS 21/22

Insurance
PURCHASED PURCHASE PRICE VALUE

COMMUNITY ASSETS
The Pound Playing Field 1991 5500 i |
JUBILEE field, New Road 1983 20000 1
Millennium Field, New Road 1998 30000 1
Lands: Social Centre & Play area, New Road 1772 1
Cemeteries, New Road 1
Village Car Park, High Street 1
Village Car Park, The Chantry 2004 1
Village Car Park, Breach Close 2008/9 54000 1
BUILDINGS/WALLS
Sports Pavilion, Jubilee Field, New Road 1986 26822 175000
Bier House, New Road Cemetery 30342
Cemetery Wall, New Road 32954
Tennis court 1992
natural surfaces 3561
Gates and fences 2017 13217
STREET FURNITURE/FIXTURES
4 Wooden Seats
4 Recycled material seats 2009/10 1000
4 Metal Seats
6 Wooden Notice Boards
2 Stone Troughs 2000 donated
Bus Shelter, High Street 2003 2978
Bus Shelter, St Edith's marsh 2004 3789

29696
PLAYGROUND EQUIPMENT
The Pound 1996 5 year lease
The Social Centre 2017 25,000
BMX 2014 19583

67915
War Memorial
Millennium Cross 2001 5000

25000
Clerk's Office Equipment
New Computer/printer/router 2011 600
Computor and Accessories 2004 replaced
Word Processor 1999 replaced
Sundry/Stationary

5027

CEMETERY EQUIPMENT
Ride on Mower 2006 700
Petrol Hand Mower 2002 243
Strimmer 2004 182
Hedge Cutter 2004 260
Tools Etc 4533
5 Defrillator Machines & cases 2011 8275 6413
(General Contents/stock
TOTAL ASSETS 388639

The basis of this asset list valuation is by proxy cost as all purchase prices are not known



Smaller authority name: B Mh m Mh Céo W\ _U'AJ

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2015/234)

NOTICE

NOTES

ot
1. Date of announcement -ﬁ\) M\e 2 2 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be
available on reasonable notice by application to:

b) MRS 8T #1 €& CLerK)
@ ROWA

‘ELF% »
@wsad rosalind jhomphnel@ § Mol - com

commencing on (c) __Monday 13 June 2022

and ending on (d) ___ Friday 22 July 2022

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKEF Littlejohn LLP (Ref: SBA Team)

15 Westferry Circus
™

Canary Wharf
London E14 4HD

(sba@pkf-l.com)

5. This announcement is made by (e)

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b) Insert name, positon and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




